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IIpaBuia o6OMeHa 1eJI0BBIMH NOAAPKAMU
U 3HAKAMH /1€JI0BOT0 IrOCTEeNPUMMCTBA
MyHMUIUNIAJIBLHOTO OI01KETHOT0 00111e00Pa30BaTEILHOI0 YUpesKIeHUus
«MypouuHCcKasi OCHOBHAs 0011e00pa3oBaTeibHas KO0

1. O0ue MoJI0KEeHU

1.1. IlpaBuna oOMeHa N1€IOBBIMU TMOJApPKaM{ W 3HAKaMH JEJIOBOTO TOCTEIPUUMCTBA B
MBOY «Mypouunckass OOIL» (manee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUU  C
nonoxennsmMu Koncrtutymun Poccuiickoit ®eneparnun, @enepansaoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTHBOACHCTBUHM KOPPYNLUUU» W NPUHATHIMH B COOTBETCTBHHM C HUMH HHBIMU
3aKOHOJATEJIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuia onpenensoT eanHbie 11 Beex padbotHukoB MBOY «Mypounnckas OOLL»
(nanee — YupexxaeHue) TpeOOBaHUS K JAPEHUIO U IPUHATHUIO JAEJIOBBIX MOJAPKOB.

1.3. Yupexnaenue mnoaiepKUBaeT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpPOH JeJOBbIE
NOJAapKH,  KOPHOpPaTHUBHOE  TOCTEIPUUMCTBO M MPEACTABUTEIbCKUE  MEPOINPUATHUS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT JJI YCTaHOBJICHUS U HOAJIEPKaHUS JEeJIOBBIX
OTHOLIEHUH U KaK MPOSIBIIEHUE OOIIECTIPUHATON BEXIIMBOCTH B XO/1€ JACSATEILHOCTH Y UPEXKACHHUS.

1.4. Yupexnenue HCXOAMT U3 TOrO, YTO JOJTOBPEMEHHbIE [EJIOBbIE OTHOLICHMS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aUMHOM yBa)keHHMU. OTHOLIEHMSI, TP KOTOPHIX HapylIaeTcs
3aKOH W NPUHUUIBI JAEJIOBOM 3THKH, BPEAAT PENyTalMM YUpeXkICHUS U YECTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEUUTh YCTOWYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKIACHHUS.
Takoro posa OTHOLIECHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE pabOThI Y UpekICHHS.

1.5. JletictBue IlpaBun pacmpocTpaHsieTCsi Ha BcCeX pPaOOTHUKOB YUpEKICHUs, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOM JOJKHOCTH.

1.6. Nannsie [IpaBumna npecienyer Claeayromue meiu:

- o0ecrieueHre €JMHOOOPA3HOTO MOHUMAaHMS POJIM M MeCTa JIENOBBIX IOJApKOB,
JIEJIOBOTO  TOCTENPUHMMCTBA, IMPEICTABUTEIBCKUX MEpONPUATUNH B  JIEJIOBOM  IpaKTHKE
Yupexnenus;

- OCYILIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOW [ESATEIBHOCTH YUpPEKACHUS
UCKJIIOUUTENIFHO HAa OCHOBE HaJUIeXalluX HOPM U MPaBUJI JI€JI0BOr0 MOBEACHUS, Oa3UpyrOmuXcs
Ha MPUHIUIAX KayecTBa IMPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHIMH, HEIOMYyLICHHUS
KOH(JIMKTa HHTEPECOB;

- OIpeJIeIeHNe €IUHBIX U1 BCeX PAOOTHUKOB YUpeKJeHUs TpeOOBAHUU K NapeHHIO U
IOPUHATHIO JIEJIOBBIX MOJApPKOB, K OpraHu3allud M  Y4YacTHIO B IPEACTaBUTEIbCKHUX
MEPOTIPUATHSX

- MUHUMHM3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YMOTpeOJieHHeM B 00jacTu
MOJIapKOB, IMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HBIMM U3 TAKMX PHUCKOB
ABIIAIOTCS ONACHOCTh IOJKYNA M B3SITOYHMYECTBO, HECIPABEUIMBOCTH I10 OTHOUIEHHIO K
KOHTpareHTam, MpOTEKIINOHU3M BHYTPH Y UpeKIEHUSI.

2. TpeGoBanus, npeabsBJsieMble K 1eJOBbIM MOJapKaM
U 3HAKaM /1eJ10BOI'0 rOCTeNPpUUMCTBA



2.1. PaGoTHUKHM Y4YpexXIeHHs MOTYT IIOJIy4aTh JAEJOBbIe IOAAPKH, 3HAKH JIEIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQUUIMAIBHBIX MEpPONPUATHSIX, IMPU YCIOBHU, YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHHUSIM aHTHUKOPPYIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIUM
[IpaBunam.

2.2.llojapku W ychnyrd, NpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlOTC U MPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHS B 1I€JIOM, a HE KaK IIOJAapOK HIIU
nepeiada ero oT OTeJIbHOrO pabOTHUKA.

2.3. JlenoBble NOJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKIEHHUsS MOTYT IepeaBaTh
JpYT'UM JHMIaM WU HNPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH NEATEIbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOABl HA [JIEJOBOE I'OCTENPUUMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPUSAM:

- OBITh MPSAMO CBA3aHBI C YCTaBHBIMU ILEISAMH JI€ATEIBHOCTH YUpexIeHus, 100
C MaMATHBIMU JIaTaMH, I0OUJIeSIMH, OOIEHAIIMOHAIbHBIMU MPA3AHUKAMU, HHBIMUA COOBITHSIMH;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJATHCA IPEIMETAMU POCKOLIH;

- He TPEACTaBIATH COOOM CKpbITOE BO3HArpaXJIEHHE 3a YCIYry, JCHCTBHE WIH
Oe3zeiicTBre, NOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, IPEIOCTABICHUE MIPAB UM MPHHATHE
OIpEENICHHBIX PEUICHU, JIM00 MONBITKY OKa3aTh BIMSHUE HA MOJy4aTessl C MHOW HE3aKOHHOU
WJIM HEITUYHOH LIEIIBIO;

- HE CO3/aBaTh MJs MOJy4arenas oOO0sS3aTeNIbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00s3aHHOCTEH;

- HE CoO3/JaBaTb pENYyTAallMOHHOIO pHCKA JJs JIEJOBOIO HUMUKA YUpPExKICHUs,
paOOTHUKOB M MHBIX JIMI[ B Clydae pacKpblTUs HH(GOpPMAIMM O COBEPLICHHBIX MOJapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxoax;

-HE  NOPOTHBOPEYUTH  IMPUHLMIAM UM  TpeOOBaHUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxeHnto 00 aHTUKOPPYILIMOHHOM MOJUTUKU B
VYupexxaennu, Koaekcy STHKM M cloyXKeOHOro TIOBEeIEeHUS PpPaOOTHUKOB YUpPEXICHUS U
OOLIENPUHATHIM HOPMaM MOPaIX U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAPKHU, B TOM YHCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOr0 BHUMaHHUS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE MOJO0XKEHHE, MPUBOIUTh K BOSHUKHOBEHHIO KAaKUX-TH00
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJy4aTessl WM OKa3blBaTh BIUSHUE HA OOBbEKTUBHOCTh
€ro JEJIOBBIX CYXKICHUN U PELICHUN.

2.5. CTouMOCTh ¥ TIEPHOAMYHOCTH JApPEHUS U TIOJYYEHHs JIEJOBBIX ITOJAPKOB H/HIIH
ydacTusi B TNPEACTABUTEIBCKUX MEPONPHUATHIX OJHOTO U TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTPEAENATHCS AETOBOM HEOOXOIMMOCTHIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe 1MoapkoB paOOTHUKU YUpPEeXJIEHHs JOKHBI CTPEMHUTHCS MCIIOJIB30BaTh
B MaKCUMAaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHI U U3ENUs, UMEIOIINE
CUMBOJIUKY YUpEXKICHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMHUK WM JIEJOBYIO
penyTanuo YUpeKaeHus Wi ero paboTHUKOB.

3. IlpaBa u 00s13aHHOCTH PAa0OTHUKOB Y4pe:KIeHUsI IPH 00MeHe 1e10BbIMHU
MmoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpummMcrBea

3.1. PaGoTHHKH, TIPEACTaBISAST WHTEPECHl YUpPEKIEHHs WM JIEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS NMPU OOMEHE JIeNOBBIMU MOJApKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHUKM YupexJIeHHs BIIpaBe JapuTh TPETbUM JIMLAM M IOJy4daTb OT HHUX
JIEJIOBBIE TIOJIAPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEJICTABUTEIBCKUX MEPOIPUATHSIX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJIAeTCAd MCKIIOYUTEIBHO B JIEJOBBIX LEIAX, OIPEIEICHHBIX
Hactosmumu [IpaBunamu.



3.3.Ilpu m00BIX COMHEHHMSX B IPABOMEPHOCTH WJIM STHUYHOCTH CBOMX JCHUCTBUI
pabOTHUKK VYupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTb JUPEKTOpa YUPEKICHUS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAC YeM AAPUTh MM MOTY4aTh MMOJAPKH WM y4aCTBOBATh
B T€X WJIU MHBIX NPEACTaBUTEIbCKUX MEPONPUATHSAX.

3.4.1lpy TONy4YEeHHWH JEIOBOrO IOJapKa WM 3HAKOB JIEIOBOIO TOCTEIPUUMCTBA
paboTHUKK YupexaeHuss o0O0sA3aHbl IPUHUMATh MeEpbl [0 HEAONYIIEHHUI0 BO3MOXHOCTH
BO3HMKHOBEHUS KOH(MIMKTAa HHTEPECOB.

3.5. PaGotHukn VYupexaceHUs HE BIpPaBE HWCIOIL30BaTh CIY)KEOHOE TIOJIOKEHHUE
B JINYHBIX LEJISAX, BKIIOYAs UCTIOIb30BAHUE UMYIIECTBA YUPEIKICHUSA, B TOM YHUCIIE:

- JUId TIOJy4YEHHUs NOJAapKOB, BO3HATPAXKJEHUS U MHBIX BBIFOJ JUIsL c€0sl JIMYHO U APYIHX
Tl B OOMEH Ha OKa3aHWEe YUpexkJICHHEM KaKUX-JIHUOO YCIYyr, OCYIIECTBICHUS JIMOO
HEOCYLIECTBICHHUA ONPEAEICHHBIX JCHCTBUM, mepegaud HMHGOpPMaLUU, COCTaBJISIOIIEH
KOMMEPYECKYIO TaliHY;

- JUIs TIOJIy4eHMsI OAAPKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUISl JIMYHO U APYIHX JIMIL B
nporecce BEACHUSA Jel YUpexAeHUs, B TOM 4YHCIe, KaK J0, TaK W IOCIe MPOBEACHUS
HIEPEroBOPOB O 3aKIIOUEHUH IPaXkIaHCKO-IIPABOBBIX IOTOBOPOB M UHBIX CJIEJIOK.

3.6. PabGoTHuKaM VYupexaeHusT HE PEKOMEHAYeTCcS NpPUHUMATh WU IepeJapuBaTh
nogapku au00 yciayrd B J0OOM BHJE OT TPETbUX JIMI[ B KadecTBe OJ1aroJapHOCTH
3a COBEPILEHHYIO YCIYTy WIN JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M NPUHUMATh MOJAPKM OT YUpEXKAEHUs, €ro
pabOTHHKOB U MPEACTABUTENEH B BHJIE JCHEKHBIX CPEICTB, KAK HAJTMYHBIX, TAaK U OC3HATMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpME aKIMi, ONIIMOHOB MM UHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuKM VY4upexIeHHs JOJDKHBI OKa3bIBaTbCAd OT MPEUIOKEHUH, IOJIy4eHHs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa 1MO100HBIE JEHCTBHUS MOTYT MOBIUSATH UM CO31aTh
BIICUATJIEHUE O BIMSHUM Ha MCXOJ CIHENKU, pe3yJbTaT MpPOBEJIEHHUs TOProB, Ha MPUHUMAeMble
VYupexxaeHneM penieHus u T. /1.

3.9. AnMuHucTpanus 1 pabOTHUKH YUpexIeHHUs He MpUueMintoT koppynuuu. [Togapku He
JIOJDKHBI OBITh WCIOJB30BAaHBI ISl JTAYW/TIONYYSHHUS B3SATOK WIIM KOPPYIIMH B JIFOOBIX €€
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHust He BIpaBe Mpeuiaratb TPETbUM JIUIIAM WM IPUHUMATH OT
TaKOBBIX MOJApKH, BBIMJIATHI, KOMIIEHCAIMM M T.N. crouMocThio cBbime 3000 (Tpex Thicsay)
pyOseil win He COBMECTUMBIE C 3aKOHHOW NMPAKTUKOW JENOBbIX OTHOWEeHWH. Eciu paboTHUKY
VYupexxaeHus npeiaralorcs nogo00HbIe MOapKH WIM JEHbIH, OH 0053aH HEMEMJICHHO 00 3TOM
JUPEKTOPY YUPEKICHUS.

3.11. PaGoTHUK YupexeHUsI KOTOPOMY IIPH BBINOJIHEHUH JOJDKHOCTHBIX 00s3aHHOCTEH
NpeUIaraloTcsl MOIApKH WIIM MHOE BO3HArpaXKIEeHHE Kak B MPSIMOM, TaK M B KOCBEHHOM BHJIE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMble W/WIM MPUHUMAEMble UM DPELICHUs WU
0Ka3aTh BIUSHUE Ha €ro AeHCTBUE/0e31eCTBUE, TOIKEH:

- OTKa3aTbCcd OT HHUX O HEMEUIEHHO YBEJIOMHUTh AUPEKTOpa YUpexIeHus o ¢axTe
MpeJIoKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXXHOCTH HWCKJIIOUUTh JaJbHEHIINE KOHTAKTHI C JIUIOM, MPEII0KUBIINM
MOJIAPOK FJTH BO3HArpakJeHHUe, €CIIH TOJIBKO 3TO HE CBA3aHO CO CIYKeOHOW HEOOXOAMMOCTEIO;

- clydae, €cClIM TOapOK MJIM BO3HArpakKICHHWE HE TMPEJCTaBIsAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amucKOW JIst
OPUHATHS  COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpexXIeHUs U MPOJODKUTH paboTy
B YCTAaHOBJICHHOM B YUPEXICHUH TOPSIKE HA/I BOIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJAPOK WIIH
BO3HArpaXJieHUe.

3.12.B cmyyae BO3HHWKHOBEHHS KOH(DIMKTAa WHTEPECOB WM  BO3MOXHOCTH
BO3HUKHOBEHUS! KOH(DIMKTAa HMHTEPECOB IpPH TMOIYYEHUH JEJIOBOr0 IOJapKa WJIM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YUpexkaeHus: 00s13aH B TUCbMEHHON (hopMe yBeAOMUTH 00
3TOM OJHO M3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBUE KOPPYILUHU, B



COOTBETCTBHUH C MPOLEYPOH PaCKpPBITUSI KOH(IUKTAa MHTEPECOB, yTBEpKAeHHOH [lonoxxenuem o
KOH()IMKTE UHTEPECOB, IPUHATBHIM B Y UPEKICHUMU.

3.13. PaGoTHuKam YupexIeHUs 3aperiacTcs:

- CaMOCTOSITENIbHO IPUHMMATH IPEMAJIOKEHUS OT OpraHu3alluid WM TPETbUX JIUI]
0 BPYYCHHUU JICTOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIPUUMCTBA;

- IPUHUMAaTh 0€3 COIJIaCOBaHMS C AUPEKTOPOM YUpEXkIEHUs JIeJI0BbIe MOAAPKU U 3HAKU
JIEJIOBOTO TOCTENPUUMMCTBA B XOJE IIPOBEICHHUs JEJIOBBIX IIEPErOBOPOB, IIPU 3aKIFOYECHUHU
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrJa MoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WK CO3AATh
BIIEYaTIIEHUE 00 MX BIMSHUU HAa IPUHUMAEMbIe PEILICHHUS;

- IPUHUMATh JCJIOBbIE NOJAPKU U 3HAKHU JEJIOBOI0 FOCTEIPUUMCTBA B XOJ€E MPOBEICHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPH 3aKIFOYEHNUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTh, TPEOOBATh, BBIHYX/1AaTh OPraHU3aLUKN WM TPEThUX JIML AAPUTh UM JHOO UX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B MX IOJb3y 3HAKH JIEJIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJEC HAJTMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TPUHATh pelieHne o0 ydacTHH B OJaroTBOPUTENBHBIX
MEPOIPUATHUSX, HAIIPABICHHBIX HAa CO3/laHUE U YNPOYEHHE MMMDKA YupexacHus. [Ipu atom
IUTaH U OFOJIKET y4acTHsl B JaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpExkICHNUS.

3.15.B cinyuyae OCYyIIECTBJIEHHSI CIIOHCOPCKHMX, OJIarOTBOPUTENBHBIX IPOrpamMmm
VYupexxieHne JOJDKHO IPEABAPUTEIBHO yIOCTOBEPUTHCS, YTO IIPEAOCTABIIAEMAas Y UpEKICHUEM
HOMOILb He OYeT UCIOJIb30BaHA B KOPPYNLIMOHHBIX 1IEJIAX WIX UHBIM HE3aKOHHBIM ITYTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHMLMIAIBHOM)  CIIy’KOBI, CIIEAyeT pYKOBOACTBOBATbCS HOPMAaMH, pPEryIUPYIOIUMHU
TUYECKHE HOPMBI U TpaBUia CIYXKEOHOrO INOBEIEHUS T'OCYJAapCTBEHHBIX (MYHUIMNAIbHBIX)
CITyKallluX.

3.17. Heucnonuenue Hacrosmmx [IpaBuin MOKET cTaTh OCHOBaHUEM JUIS IPUMEHEHUS K
pabOTHUKY Mep TUCUUIIMHAPHOT0, aIMUHUCTPATUBHOI'O, YTOJIOBHOT'O M IPaX/IaHCKO-ITPAaBOBOTO
XapakTepa B COOTBETCTBUH C IEUCTBYIOIIHUM 3aKOHOATEIBCTBOM.

4. ObsacTh NPpUMEHEHHUs

4.1. Hacrosimue [lpaBuna monnexaT NMPUMEHEHHWIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JeNOBbIe MOJAPKH M 3HAKH JIEIOBOTO TOCTEIPUUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna aBristoTCs 00513aTENbHBIMU IJI BCEX paOOTHUKOB Y UpekKACHUS
B MI€pHOJI paObOTHI B YUPEIKICHUU.



